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LIVINGSTONE CITY 
     COUNCIL

   CONSTITUENCY 
    DEVELOPMENT 
       FUND (CDF)

APPLICATION PROCEDURE FOR GRANTS

CDF is a tool of governance used in different 
coun t r i e s  t o  de l ive r  deve lopmen t  t o  
Constituencies through the transfer of services and 
resources from the Centre to Constituencies

1. Applicants can collect application forms free of 
charge from Livingstone City Council, Member of 
parliament’s office.
2. Applicants fills in application forms either typed 
or in a clear handwriting
3. Applicant submits a duly completed application 
form to the WDC in their area with the following 
accompanying documents;
  a) a copy of a valid certificate of company, 
organisation, group, cooperative, enterprise or 
Club registered with pacra, registrar of NGOs, 
Zambia Agency for persons with disabilities, 
registrar of cooperatives, Local Authority, National 
Construction Council (NCC) National Youth 
Development Council (NYDC) and other 
registration bodies;
  b) Green National Registration Card ( where 
applicable to all project members);
  c) Aletter of recommendation from a Civic 
Leader, Religious Leader, Traditional Leader, A 
commissioner of oaths or a bank manager; and 
  d) proof of a bank account or mobile wallet 
registered for the group.

SECONDARY BOARDING SCHOOL AND
SKILLS DEVELOPMENT BURSARIES

a)  To enhance human development and drive the 
entrepreneurship agenda at the local level. 

b)  To provide for vulnerable learners to access 
Secondary Boarding Schools and Skills Training 
Institutions offering Technical Education, 
Vocational and Entrepreneurship Programmes. 

APPLICATION PROCEDURE
1. Applicants can collect bursary application forms 
free of charge from Livingstone City Council, 
Member of parliament’s office.
2. Applicants fills in application forms either typed 
or in a clear handwriting
3. Applicant submits a duly completed application 
form to the WDC in their area with the acceptance 
letter from any TEVETA accredited public 
institution or a public school and any of the 
following certified documents;
a.) Disability card or letter from the hospital 
denoting disability
b.) Recommendation letters from the 
church/chief/headman/Head teacher from previous 
school
c.) recommendation or assessment report from the 
school guidance teacher or recommendation from 
the Community Welfare Assistants Committee
d.) Death certificate or burial permit of parents, 
guardian or letter from the traditional leadership 
confirming the death of parents (secondary 
boarding bursary)

Empowerment project



PURPOSE OF CDF
.
• To actualise implementation of Fiscal 
Decentralisation in line with the provisions of the 
Republican Constitution (Amendment) Act No. 2 of 
2016 on Decentralisation.

• To support community level projects and 
other related community initiatives.

COMPONENTS OF CDF

The Constituency Development Fund (CDF) has 
three (3) components namely: 
1. Community Based Projects, 
2. Youth, Women and Community Empowerment,   
and 
3. Secondary Boarding School and Skills 
Development Bursaries.

COMMUNITY BASED PROJECTS
A) Community Projects are projects where the 
benefits are available to the wider community.
B) Communities to actively participate  in 
highlighting and addressing their social or 
economic needs in line with the Ward 
Development Plan, Integrated Development Plan, 
and National Development Plan or any other local 
Development Plan.

C) Community Projects shall address challenges of 
inadequate infrastructure, such as:
• Water and Sanitation Points, 
• Schools, 
• Health Facilities, 
• Police Posts, 
• Feeder Roads, 
• Market Shelters, 
• Crossing Points, 
• Canals and Dip Tanks etc. 

YOUTH, WOMEN & COMMUNITY 
EMPOWERMENT
a) Promotes apprenticeship, mentorship and 
business development services to support 
enterprise development and creation of market 
linkages. 
b) Capacity Services shall be outsourced from 
Technical Service Providers such as:
• TEVETA, 
• NGO’s, 
• Chamber of Commerce, and captains of 
industry within the Constituency. 

Empowerment shall ensure to:
• Adopt an inclusive approach.
• Prioritise the Youths, Women, People 
Living with Disability and other vulnerable 
persons in the community. 
• Equip beneficiaries with seed money in 
form of Grants given to Organised Groups, Clubs 
and Cooperatives. 
• Equip Cooperatives and individuals with 
established small and medium scale businesses 
with empowerment loans.

Application procedure for community projects;
• Applicants collect application form free of 
charge from designated source
• Applicants fill in application form either 
typed or in a clear handwriting
• Applicants submit duly completed 
application forms to designated authority e.g. 
WDC Chairperson
• Applicants await feedback on the 
application
Community projects
• WDCs can prepare list of community 
projects with input from the Zones
• Individual organisations can also identify 
and submit community projects 
• WDCs are required to identify and 
prioritized uncompleted projects from previous 
fundings
• Shortlisting and recommendation of 
community projects by WDC
• WDC compiles list of projects which may 
be accompanied by Zonal meeting minutes
• Chairperson convenes meeting for WDC to 
shortlist projects and recommend for approval
•  WDC scrutinize each project using the 
checklist and indicate on each form whether 
project is Recommended/Not 
Recommended/Deferred with reasons 
• Chairperson writes name, date and signs 
on behalf of the WDC on each form after the 
decision is made by WDC
• WDC compiles all application forms and 
forward to the CDFC with Signed minutes of the 
WDC Meeting
• CDFC considers WDC recommendation, 
selects (with technical committee input)
• CDFC forward to the Minister of Local 
Government and Rural Development for approval 
with signed minutes
• Successful applicants are informed and 
projects are funded 

Community Project

A borehole in Kabila ward
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